
   

 Rev 07/01 

 

RAPID  REFERENCE GUIDE:  MODIFY PRODUCTS/PROVIDERS 
 
      USE:  To Modify Products/Providers available on the User’s RAPID account. 
 
 

 
 
 
 
 
 

Step 4.  Select the Product type(s) to be changed 
and press CONTINUE.  Products currently 
available appear in italics.  

Step 2.  Press the PRODUCTS/PROVIDERS button at 
the top of the Administration page. 

Step 1.  Enter the Administration page by pressing the 
ADMINISTRATION button. 

Step 5.  Many options are available from this page: 
• Select this product as the default  
• Allow user to select vendor from Order page 
• Select vendor as default 
• Remove the product from being offered 

 
Press CONTINUE when complete.  You will be 
returned to the main product information page.  
Review the currently selected Products/Providers and 
press EXIT ADMIN if complete. 

Step 3.  Press the UDATE button next 
to the product category to be changed.


