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RAPID  REFERENCE GUIDE:  ADDING NEW USERS 
 
      USE:  To Add New Users on the RAPID System. 

 
      Step 1.  Enter the Administration page by pressing the ADMINISTRATION button. 
 

                  Step 2.  Press the EDIT USERS button on the top of the Administration page. 
 
 
 
 
 

Step 4.  Multiple users can be added from 
this screen.  Fill in the new users 
information in the fields provided.  All 
required fields are in italics.  Select the 
appropriate Access levels for the user.  
Press ADD when done.  The Current Users 
will display next.  Check your new entries 
for accuracy then press EXIT ADMIN if 
satisfied. 

Step 3.  Press the ADD NEW 
USERS button to continue. 


