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           USE:  To locate documents on the RAPID. 

 

Step 1.  Press the DOCUMENTS button on the top of the main page.   

 
 
 

 
 

 
Step 2.  All Documents 
that have not been 
viewed or printed will be 
displayed on this 
screen.  PDF and PCL 
files can be viewed and 
printed, while “other” 
documents can be 
downloaded, either 
individually or as a 
group. 

   
 
 

 
 
 

 
 
Step 3. A VIEW/PRINT DOCUMENTS page displays providing download information timeframes.   Press CONTINUE.  
 

 
Step 4.  After selecting the VIEW/PRINT option, the completed report is displayed and can be printed by pressing the 
following:  

 

 

 

 

 

 

• For PDF files:  
 

• For PCL files: 


